
Plymouth City Commission 

Regular Meeting Agenda 
Monday, July 7, 2025 7:00 p.rn. 

Lions Park - Burroughs & Harding 

City of Plymouth 

201 S. Main St. 

Plymouth, Michigan 48170-1637 

1. CALL TO ORDER

a. Pledge of Allegiance

b. Roll Call

www.plymouthmi.gov 

Phone 734-453-1234 

Fax 734-455-1892 

2. ACCEPTANCE OF DONATION FROM LIONS CLUB FOR PUBLIC PARK RENOVATIONS

3. APPROVAL OF MINUTES

a. June 16, 2025 City Commission Regular Meeting Minutes

4. APPROVAL OF THE AGENDA

5. ENACTMENT OF THE CONSENT AGENDA

a. Special Event: Inside-Out Sale, Friday/Saturday 7 /25/25 - 7 /26/25

6. CITIZEN COMMENTS

7. COMMISSION COMMENTS

8. OLD BUSINESS

9. NEW BUSINESS

a. Authorization to Hire City Clerk's Office

b. Authorization for Contract Renewal

c. Authorization to purchase Security Barricades System

10. REPORTS AND CORRESPONDENCE

a. Liaison Reports

b. Appointments

11. ADJOURNMENT

Consent Agenda- The items on the Consent Agenda will be approved by one motion as Agenda Item #4. There will be no separate discussion of these items unless a 

Commissioner or citizen so requests, in which case that item will then be placed an the regular agenda. 

Citizen Comments - This section of the agenda a/laws up ta 3 minutes ta present information or raise issues for items not on the agenda. Upon arising ta address the 

Commission, speakers should first identify themselves by clearly stating their name and address. Comments must be limited ta the subject of the item. 

Meetings of the City af Plymouth are open ta all without regard ta race, sex, color, age, national origin, religion, height, weight, marital status, disability, ar any other trait 

protected under opplicoble low. Any individual planning ta attend the meeting who has need of special assistance under the Americans with Disabilities Act (ADA) should 

submit a request ta the ADA Coordinator at 734-453-1234 ext. 234 at least two working days in advance of the meeting so an attempt can be made ta make reasonable 

accommodations. The request may also be submitted via mail at 201 S. Main St. Plymouth, Ml 48170, or email ta c/erk@plvmauthmi.gov. 



City of Plymouth Strategic Plan 2022-2026 

GOAL AREA ONE - SUSTAINABLE INFRASTRUCTURE 
OBJECTIVES 
1. Identify and establish sustainable financial model(s) for major capital projects, Old Village business district,

35th District Court, recreation department, and public safety
2. Incorporate eco-friendly, sustainable practices into city assets, services, and policies; including more

environmentallyfriendly surfaces, reduced impervious surfaces, expanded recycling and composting
services, prioritizing native and pollinator-friendly plants; enco1,1raging rain gardens, and growing a mature

. tree canopy 
3. Partner with or become members of additional environmentally aware organizations
4. Increase technology infrastructure into city assets, services, and policies
5. Continue sustainable infrastructure improvement for utilities, facjlities, and fleet
6. Address changing vehicular habits, including paid parking system /parking deck replacement plan, electric

vehide (EV) charging stations, and one-way street options

G.OAL AREA TWO- STAFF DEVELOPMENT, TRAINING, AND SUCCESSION
OBJECTIVES 
1. Create a 5-year staffing projection
2. Review current recruitment strategies and identify additional resources
3. Identify/establish flex scheduling positions and procecjures
4. Develop a plan for an internship program
5. Review potential department collaborations
6. Hire an additional recreation professional
7. Review current diversity, equity, and inclusion training opportunities
8; Seek outtraining opportunities for serving diverse communities

GOAL AREA THREE - COMMUNITY CONNECTIVITY 
OBJECTIVES 
1.. Engage in partnerships with public, private and. non-profit entities 
2. Increase residential/business education programs for active citizen engagement
3. Robust diversitx, equity, and inclusion programs
4. Actively participate with multi-limiernmental lobbies (Michigan Municipal League, Conference of Western

Wayne, etc.)

GOAL AREA FOUR -ATTRACTIYE, LIVABLE COMMUNITY 
OBJECTIVES 
1. Create vibrantcommercial districts by seeking appropriate mixed-use development, marketing transitional

• properties, and implementing Redevelopment Ready Communities {RRC} practices
2. improve existing a.rid pursue additional recreati!inal and pubUc green space opportunities an.d facilities for

al.I ages
3. Develop multi-modaJtra�sportation plan which prioritizes pedestrian and biker safety
4. lmpr!ive link between Hines Park, Old Village, Dow.ntown Plymouth, Plymouth Township, and other

regic:mal destinations . . . . . .. . . . . . .·· . 5. Maint,dn safe, well-lit neighborhoods with diverse housing stock that maximizes resident livability and
satisfaction 

6. Modernize.and update zpning ordinance to reflect community vision
7. Implement Kellpgg Park master plan

"The government in this community is small and accessible to all concerned." 

-Plymouth Mayor Joe Bida

November 1977 



ITEM# 3.a 

City of Plymouth 

City Commission Regular Meeting Minutes 
Monday, June 16, 2025, 7:00 p.m. 
Markham Park - Caster & Holbrook 

City of Plymouth 

201 S. Main St. 
Plymouth, Michigan 48170-1637 

1. CALL TO ORDER

www.plymouthmi.gov 

Phone 734-453-1234 
Fax 734-455-1892 

a. Mayor Suzi Deal called the meeting to order at 7:00 p.m. and led the Pledge of Allegiance.

b. Roll Call

Present: Mayor Suzi Deal, Mayor Pro-Tern Colleen Pobur, Commissioners Linda Filipczak, Jennifer Kehoe,

Alanna Maguire, Brock Minton, Nick Moroz

Also present: City Manager Paul Sincock, City Attorney Bob Marzano, and various members of the City

Administration

c. Proclamation: Mayor Deal read a proclamation recognizing Pollinator Week.

2. APPROVAL OF MINUTES

a. June 2, 2025 City Commission Regular Meeting Minutes

Motion to approve the June 2, 2025 City Commission Regular Meeting Minutes made by Pobur, supported by 

Minton. 

There was a voice vote. 

MOTION PASSED UNANIMOUSLY 

3. APPROVALOFTHE AGENDA

Motion to approve the agenda for June 16, 2025 made by Filipczak, supported by Maguire.

There was a voice vote.

MOTION PASSED UNANIMOUSLY 

4. ENACTMENT OF THE CONSENT AGENDA

a. Approval of May 2025 Bills

b. Special Event: Birthday Party- 7/13/2025

c. Special Event: Birthday Party- 7/27/2025

d. Downtown Day- 9/27/2025

Motion to approve the consent agenda item made by Moroz, supported by Pobur. 

There was a voice vote. 

MOTION PASSED UNANIMOUSLY 

5. CITIZEN COMMENTS

David Pierce, 1147 W AATrl.- Offered comments on his continued opposition of the Champion PUD project. 

Carly Cirilli, 202 N Mill- Thanked Deal for the Plymouth Pollinators proclamation and spoke about their 

organization and upcoming events. 



Heather Pacheco, Plymouth District Library- Spoke about Summer Reading Program, Library renovations and 

other events including Popcicles in the Park. 

Kristen McHale Johnson, 712 Fairground-Spoke in favor of City funding for City parks. 

Ellen Elliott, 404 Irvin- Asked for an update of the flooding situation. 

Penny Kasmierski, 295 Burroughs-Asked about the possibility of putting a pedestrian crossing sign at Main St. 

and Hartsough, similar to AA Tri and Forest. 

6. COMMISSION COMMENTS

Maguire spoke about the Pride event in Old Village on June 22 from 2-6pm. She also offered he condolences to
the State Rep and State Sen of Minnesota.

Kehoe Encouraged reporting if observing anything that has a hate correlation.

Moroz also acknowledged the State Rep and State Sen of Minnesota incident, Thank You To: DDA (Sam/Reiko)
for adding a new band to the Friday Night Concert Serles; Carly Cirilli and the Plymouth Pollinators; Kristin

McHale Johnson for her support of City park improvements.

Filipczak Agreed with a ll previous comments.

Sincock provided an update on the April flooding, including information of calls the City has had with the Wayne
County staff and meetings on the Floodwise Communities Vulnerability Assessment. He also noted that the

tube has been continuously inspected by C!ty eng!neers.

Deal recognized the Clerk's office and Sydney Bridgman on being a MiExcellence award winner and the Finance
Dept and John Scanlon for their budget award. She also addressed some of the concerns raised by David

Pierce and re-iterated that she is always available to meet with anyone who has questions or concerns related
to the City business.

7. OLD BUSINESS- None

8. NEW BUSINESS

a. Authorization for Part Time Hiring

Motion to authorize the following resolution made by Pobur, supported by Moroz:

RESOLUTION 2025-53

WHEREAS The City of Plymouth has a hiring policy which prohibits the hiring of any relative of a

current City employee; and

WHEREAS The Department of Municipal Services has recommended the hiring of Charlie Carlson for
a part time position and his brother Nick Carlson is currently employed by the City as an employee in
a similar position.

NOW THEREFORE BE IT RESOLVED THAT the City Commission of the City of Plymouth does hereby

specifically authorizes the hiring of Charlie Carlson for a part-time position with the Department of

Municipal Services.

There was a voice vote.

MOTION PASSED UNANIMOUSLY 



b. Cemetery Rates & Rules Review FY 2025-26

Motion to approve the following resolution made by Filipczak, supported by Minton:

RESOLUTION 2025-54
WHEREAS The City of Plymouth owns and operates a public cemetery named Riverside 

Cemetery; and 

WHEREAS The Department of Municipal Services administration performed an annual review of 
the rate structure and the rules; and 

WHEREAS The annual review confirms that the rates for Riverside Cemetery are in-line with 
other publicly owned and operated cemeteries; and 

WHEREAS The annual review confirms that the rates for Riversid.e Cemetery cover the cost of 
operation; and 

WHEREAS The proposed rule changes ensure the Riverside Rules match the Cemetery Ordinance; 
and 

WHEREAS The Cemetery Board reviewed and recommended approval of the proposed rate 
structure and rules. 

NOW THEREFORE BE IT RESOLVED THAT the City Commission approves the adoption of the 
proposed City of Plymouth Riverside Cemetery Rate Structure 2025. 

NOW THEREFORE BE IT FURTHER RESOLVED THAT the City Commission approves the adoption of 
the Riverside Cemetery Rules. 

There was a voice vote. 
MOTION PASSED UNANIMOUSLY 

c. Property and Liability Insurance Coverage FY 2025-26

Motion to approve the following resolution made by Filipczak, supported by Moroz:

RESOLUTION 2025-55

WHEREAS The City of Plymouth operates a number of vehicles and buildings and there is a need to
insure the operations of the City in order to protect the public health, safety and welfare; and 

WHEREAS Our HUB International agents have been providing excellent service and very competitive 
property and liability insurance coverage premiums for the City through Trident Insurance 
since 2009-10; and 

WHEREAS The annual property and liability insurance renewal will soon be due and the expected total 
premium quoted by HUB International (excluding any adjustments through the upcoming 
the year) is $329,112 and includes supplemental policies of Liquor Liability, Cyber Liability, 
Athletic Accident and Public Official Bond. 

NOW THEREFORE BE IT RESOLVED THAT the City Commission of the City of Plymouth does hereby 
authorize payment of the Commercial Property and Liability Insurance Package annual premiums to HUB 
International Midwest in an amount not to exceed $329,112 (excluding any adjustments through the 
upcoming year) Funding for these premiums are authorized from the various funds as determined by the 
City's budget. 

There was a voice vote. 
MOTION PASSED UNANIMOUSLY 



d. Authorization to Purchase -Arena LED Lighting Fixtures (Bid Award)

Motion to approve the following resolution made by Pobur, supported by Minton:

RESOLUTION 2025-56

WHEREAS The City of Plymouth has adopted a strategic plan which has a goal area of sustainable 
infrastructure and a key objective of being "Eco-Friendly"; and 

WHEREAS There is a need to install new lighting fixtures at the Plymouth Cultural Center Arena, and 
the City Administration has proposed purchasing new LED Lighting fixtures to meet the 
Strategic Plan of the City; and 

WHEREAS The City Administration did accept bids for new lighting fixtures and the lowest bid from 
Shawn Construction; and 

WHEREAS The vast majority of the funding ($23,181) for this project is from the Wayne County Millage 
through an intergovernmental agreement between the City and Wayne County. 

NOW THEREFORE BE IT RESOLVED THATthe City Commission of the City ofplymouth does hereby au­

thorizes the purchase of RAB Lighting Fixtures in accordance with the bid from Shaw Construction for a 
total amount of $23,663.77. 

There was a voice vote. 
MOTION PASSED UNANIMOUSLY 

e. Authorization for DDA Streetscape Design Bid Award

Motion to approve the following resolution made by Kehoe, supported by Moroz:

RESOLUTION 2025- 57
WHEREAS The City of Plymouth has established a Downtown Development Authority to be 

responsible for the infrastructure and upkeep in the downtown area, in order to 
provide for the public peace, safety and the economic viability of the city; and 

WHEREAS The DDA Board approved a five-year strategic plan that includes high priority goals of 
Prepare a streetscape improvement plan and create proactive community 
engagement related to any potential streetscape project; and 

WHEREAS The Plymouth DDA received nine proposals in response to a Request for Proposals for 
Design and community engagement for upgrades to the Downtown Plymouth 
Streetscape; and 

WHEREAS The DDA Board of Directors voted to select and recommend to the City Commission 
the proposal from the SmithGroup in the amount of up to $164,484. 

NOW THEREFORE BE IT RESOLVED THAT the City Commission does hereby award the 2025 
Downtown Plymouth Streetscape Design bid to the SmithGroup in the amount of up to $164,484. 
Funding for this project shall be authorized from the Downtown Development Authority Budget 
and any potential fu-ture grants. 

There was a voice vote. 
MOTION PASSED UNANIMOUSLY 



f. Community Development Permit Fee Schedule Update

Motion to approve the following resolution made by Kehoe, supported by Moroz:

RESOLUTION 2025-58

WHEREAS The City Commission of the City of Plymouth has reviewed the proposed fee schedule 
amendments; and 

WHEREAS The City of Plymouth Community Development Department monitors and suggests fee 

changes as necessary; and 

WHEREAS The suggested amendments will allow staff to cover costs related to the operation of 
the building department and planning and zoning projects; and 

WHEREAS Staff recommends that the City Commission reviews these fee schedules annually as 
part of the City Budget Process. 

NOW THEREFORE BE IT RESOLVED THAT the City Commission {ioes hereby adopt the attached fee 
schedule. 

NOW THEREFORE BE IT FURTHER RESOLVED THAT th.e proposed and amended fee schedule as 
attached will go into effect for all plan reviews completed and permits applied for and issued on or 
after July 1, 2025. 

There was a voice vote. 
MOTION PASSED UNANIMOUSLY 

g. 2024-25 Fourth Quarter Budget Amendments

Motion to approve the following resolution made byPobur, supported by Minton:

RESOLUTION 2025-59
WHEREAS Actual patterns of departmental expenditures occur differently than originally projected

in the 2024-2025 City Budget as adopted in June of 2024; and

WHEREAS Overall revenue and expenditure forecasts require modifications to the original

budgetary allocations as established in the adopted budget; and 

WHEREAS The City Budget amendments require the approval of the City Commission for changes 

between activity departments and between funds of the City; 

NOW, THEREFORE BE IT RESOLVED, that the 2024-2025 City Budget is hereby amended as indicated 

in the 4th quarter amendments column of the attached Budget Amendments Summary, which is 
made a part of this resolution. 

BE IT FURTHER RESOLVED, that the City Finance Director is authorized to change the budgetary 
appropriations as necessary to comply with the Budget Amendments Summary effective June 16, 
2025. 
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There was a voice vote. 

MOTION PASSED UNANIMOUSLY 

9. REPORTS AND CORRESPONDENCE

a. Liaison Reports:
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Maguire: Library Board meeting is June 17 at 7:30pm at the Library. 

Kehoe: OVA meeting is June 25 at 7pm at Meridian Coffee; Pride Event is June 22 at 2pm in Old Village. 

Moroz: ZBA meeting had 2 variances passed and 1 not passed. No meeting for July. 

Minton: Planning Commission approved a change of use with conditions. 

b. Appointments

There were no appointments.

10. ADJOURNMENT

The next regular City Commission meeting is 7:00 pm on Monday, July 7 at Lion's Park.
Motion made by Pobur, supported by Maguire to adjourn the meeting at 7:57 p.m.

There was a voice vote.

MOTION PASSED UNANIMOUSLY 

SUZI DEAL 

MAYOR 
MAUREEN A. BRODIE, CMC, MiPMC 

CITY CLERK 



ITEM# 5.a 

City of Plymouth 

SPECIAL EVENT APPLICATION 

>> FEES WILL BE CHARGED FOR ALL SPECIAL EVENTS<<

Complete this application in accordance with theCity of Plymouth Special Events Policy, and retnrn it to the City 
Manager's Office at least 21 Calendar days prior to the starting date of the event. 

Sponsming Organization's Legal Name Plymouth Community Chamber of Commerce 

Ph# 734-453-1540 Fax# 734-404-6026 Email mary@plymouthmich.org Website www.plymouthmich.org 

Address 850 W. Ann Arbor Trail City Plymouth State MI Zip 48170 

Sponsoring Organization's Agent's Name _M_a_r�y_N�y�h_u_s __________ _ Title Event Manager 

Ph# same 

Address same 

Fax# same --------

---------------

Email same ---------

City 

Event Name Inside-Out Sale (previously called Sidewalk Sales) 

Cell# 

State ---

Event Purpose Retail shops can clear out older merchandise to make room for falJ/winter merchandise 

Zip 

Event Date(s) "'J,
.,.
tl

,_
y.._2.,_5 .. &._2 ... 6

2
,_.._2""02

.,.
5
,_ 

________ _________ _ ___________ _ 

Event Times Friday: IO a.m. to 8 p.m., Saturday: 10 a.m. to 6 p.m. 

Event Location Downtown Plymouth 

What Kind Of Activities? -"S ... h ... o=i,,,n.,_ 
_____________________________ _ 

What is the Highest Number of People You Expect in Attemlance at Any One Time? -=3
...:
0

...:
0 ______ _ __ _ __ _ 

Coordinating With Another Event? YES D NO [xi If Yes, Event Name: 

Event Details: Participating retail shops will put their sale merchandise on tables on the sidewalks in front of their 
------"--..-'"----"-----�'-------------�---���--��--

store s or have an inside sale. Some stores may want to use parking spaces in front to their stores 
for extra space to display then- sales ttems. 

RECEIVED 

JUN I, 8 2025 

------------- ----¼-..1·Hty1-• .PQlf"--f ➔P.l-flttiy, .... 11.,.,o=u•tk------

City of Plymouth - Special Events Application I Policy Revised as o/03/16/15 Page 2 of18 



l. 

2. 

3. 

4. 

5. 

6. 

TYPE OF EVENT: Based on Policy 12.2, this event is: (Weddings Ceremonies - Please Review Section 12.2 f) 

City Operated D Cosponsored Event D Other NonProfit D Other ForProfit D Political or Ballot Issue D 

ANNUAL EVENT: Is this event expected to occur next year? YES IS] NO □ 

If Yes, you can reserve a date for next year with this application (see Policy 12.15). To reserve dates for next year, 
please provide the following information: 

Normal Event Schedule (e.g., third weekend in July): Last Friday and Saturday of July 

Next year's specific dates: July 24 & 25, 2026 

***See section 12.13 for license & insurance requirements for vendors*** 

FOOD VENDORS/ CONCESSIONS? YES O NO [XI OTHER VENDORS? YES O NO IS] 

DO YOU PLAN TO HA VE ALCOHOL SERVED AT THIS EVENT? 

WILL ALCOHOL BE SERVED ON PRIVATE PROPER.TY ASP ART OF THIS EVENT? 

WILL YOU NEED ELECTRICITY AND/OR WATER? 

YES 0 

YES 0 

YES 0 

CITY SER.VICES REQUIRED? If needed, please attach a letter indicating all requests for City Services. 
(see Attachment B) 

NO IXI 

NO IX] 

NO IXJ 

**Some stores may want to use parking spaces in front to their stores for extra space to display 
their sales items. 

7. AN EVENT MAP IS D IS NOT IS] attached. If your event will use streets and/or sidewalks (for a parade, run, etc.), or
will use multiple locations, please attach a complete map• showing the assembly and dispersal locations and the route plan.
Also show any streets or parking lots that you are requesting to be blocked off.

8. EVENT SIGNS: Will this event include the use of signs? YES O NO [XI
If Yes, refer to Policy 12.8 for requirements, and describe the size and location of your proposed signs: Please complete a
sign illustration/ description sheet and include with the application.

Signs or banners approved by the City of Plymouth for Special Events shall be designed and made in an artistic and workman
like manner. THE CITY MANAGER MUST APPROVE ALL SIGNS. SIGNS CANNOT BE ERECTED UNTIL
APPROVAL IS GIVEN.

Signs and/or Banners may be used during the event only. Please refer to Special Event Policy for information related to the
installation of banners on Downtown Street Light Poles in advance of event. NO SIGNS ARE ALLOWED IN THE PARK IN
ADVANCE OF THE EVENT.

9. UNLIMffED PAR.KING: Are you requesting the removal of time limits on parking (see Policy 12.5)?
YES IX! NO □
IfYes, list the lots or locations where/why this is requested:

The length of the event is over the 2-3 hour time limit in public parking areas

City of Plymouth - Special Events Application I Policy Revised as of 03/16/15 Page 3 of 18 



10. CERTIFICATION AND SIGNATURE: I understand and agree on behalf of the sponsoring organization that

a. A Certificate of Insurance must be provided which names the City of Plymouth as an additional named
insured party on the policy. (See Policy 12.10 for insurance requirements)

b. Event sponsors and participants will be required to sign Indemnification Agreement forms (refer to Policy
12.12).

c. All food vendors must be approved by the Wayne County Health Department, and each food and/or other
vendor must provide the City with a Certificate of Insurance which names the City of Plymouth as an
additional named insured party on the policy. (See Policy 12.13)

d. The approval of this Special Event may include additional requirements and/or limitations, based on the
City's review of this application, in accordance with the City's Special Event Policy. The event will be
operated in confmmance with the Written Confirmation of Approval.
(see Policy 12.11 and 12.16)

e. The sponsoring organization will provide a security deposit for the estimated fees as may be required by the
City, and will promptly pay any billing for City services which may be rendered, pursuant to Policy 12.3
and 12.4.

As the duly authorized agent of the sponsoring organization, I herebyapplyfor approval of this Special Event, affirm the ab ove 
understandings, and agree that my sponsoring organization will comply with City's Special Event Policy, the terms of the 
Written Confirmation of Approval, and all other City requirements, ordinance and other laws which apply to this Special Event 

6/4/2025 

Date Signatnre of Sponsoring Orgamzation 's Agent 

RETURN THIS APPLICATION at least twenty (21) days prior to the first day of the event to: 

City Manager's Office 
City Hall 
201 S. Main Street 
Plymonth MI 48170 

Phone: (734) 4531234 ext. 203 

City of Plymouth - Special Events Application I Policy Revised as of 03/16115 Page 4 ofl8 



11. INDEMNIFICATION AGREEMENT

INDEMNIFICATION AGREEMENT 

Plym outh Community 
The __ C_h_am_b_e_r_of_C_o_m_m_e_r_ce __ (organization name) agree(s) to defend, indemnify, and hold harmless the City
o Plymouth, Michigan, from any claim, demand, suit, loss, cost of expense, or any damage which may be asserted, claimed

or recovered against or from thlnside Out Summer Sale (event name) by reason of any damage to property,
----

personal injury or bodily injury, including death, sustained by any person whomsoever and which

damage, hzjury or death arises out of or is incident to or in any way connected with the performance of this 

contract, and regardless of which claim, demand, damage, loss, cost of expense is caused in whole or in part by the negligence of 

the City of Plymouth or by third parties, or by the agents, servants, employees or factors of any of them. 

Signature A1a,,y, .Nyfm.o 
--� ---- --

Witness 

Date 6/4/2025 

Date ____ 6=/�4/�2�02=5�_ 

City of Plymouth - Special Events Application I Policy Revised as of 03/16/15 Page 5 of 18 



.MUNICIPALSERVICES: � P,ppr�eb Denied

/JO /' -:JA// r' _,.:;:e:-
$250 Bathroom Cleanln2 Fee Per Dav of Event? YES . 
Labor Costs: �· Equipment Costs:

POLICE:· • /Approved J Denied 
' � 

/J. 
Labor Costs: 

Jo
FIRE:: 

Initial

. 

,v "�" 

r NO)
-

Yi;,-.,, c,C I" 

Materials Cost: 

. . .. 
Initial .. 

,./ e-ie:'11 C/1 

f� 
r 

�� ..,j • . c� 

(11st rnasM for denial) ltlliial ��-;:-�- ..... oenledl 
--�-

------�....:i�.!'"'lii iLIHJu (!"t11,h ... 

Labor Costs: 
-

HVA: l\pproved Dented Initial .. 

Labor Costs: 

ODA: r;;:ve� ·oenled Initial s�f 

• 
Equipment Costs: 

(fj 
Materials Costs: 

RISK MANAGEM.fil',IT: ..... �proved)· Denierft�{i}f/J.:,��Ti£!Hti,1Jt!al ·.·�

"class I - Low )
�-'"-

Event Sponsors must provide current Certificate of Insurance naming City 
Class II -Moderate Hazard of Plvmouth as 'Additional Insured' includin" In the Descriotlon Box/Area. 
Class Ill - High Hazard Food vendor/service requirements per Sp.eclal Event Polley, must also be .. • 

Class IV -Severe Hazard met for an:t food. {see section 12.13 of Event Polle�) 
., 

SITE FEE APPLIED TO ALL EVENTS IS $100 PER DAY. EVENT SITE FEE ___ _ 

APPROVED NOT APPROVED __ _ DATE 



ITEM# 9.a 

Administrative Recommendation 

City of Plymouth 

201 S. Main 

Plymouth, Michigan 48170-1637 

To: Mayor & City Commission 

From: Paul J. Sincock, City Manager 

CC: S:\Monoger\Sincock Files\Memorandum -Authorization to Hire - Convert three-quarter time to Full-Time City Clerk's Office - 07--07-25.docx 

Date: July 2, 2025 

RE: Authorization to Hire City Clerk's Office 

Background 

www.plymouthmi.gov 

Phone 734-453-1234 

Fax 734-455-1892 

The City Commission adopted the Employment Ordinance on August 7, 2000, and it requires that the City 

Manager seek advance and express approval prior to filling any full-time position. The City Commission is aware 

that the State of Michigan has placed numerous new requirements and regulations related to elections. As a 

result, we feel that it is necessary to authorize the movement of our Elections Clerk from ¾ time to full time. 

We planned ahead and there is funding in the new budget to move this position from¾ time to full time. 

There is extensive training and certification that goes into Clerk's positions and having a back up to Maureen 

with all of the proper certifications is a critical need. This also fits nicely within the Strategic Plan of Staff 

Succession and Retention. 

The City Administration is seeking the approval of the City Commission at this time in order to move forward 

with the transition of a three-quarter-time position to full-time in the Clerk's Office. 

Recommendation 

The City Administration recommends that the City Commission authorize the upgrading of one three-quarter 

time position to full time in the City Clerk's Office. We have attached a proposed Resolution for the City 

Commission to consider regarding this matter. Should you have any questions in advance of the meeting 

regarding this matter please feel free to contact me. 



RESOLUTION 

The following Resolution was offered by ____ and seconded by ______ _ 

WHEREAS 

WHEREAS 

The City of Plymouth has an Ordinance which requires that the City Manager 

seek prior and express approval before filling any full-time employee position 

within the city staff; and 

The City Administration has also recommended that the City Commission authorize 

The upgrading of a three-quarter time position in the City Clerk's Office to full-time. 

NOW THEREFORE BE IT RESOLVED THAT the City Commission of the City of Plymouth does hereby grant prior 

and express approval for the upgrading ofone three-quarter time position to full time. 



ITEM# 9.b 

Administrative Recommendation 

City of Plymouth 

201 S. Main 

Plymouth, Michigan 48170-1637 

To: Mayor & City Commission 

From: Paul J. Sincock, City Manager 

CC: S:\Manager\Sincock Files\Memorandum • Contract Renewal Planner- 07-07-25.docx 

Date: July 2, 2025 

RE: Authorization for Contract Renewal 

Background 
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The City of Plymouth has a contract with Carlisle/Wortman Associates for a variety of professional 

planning services. In addition, the firm has assisted the City with several special projects, including the 

Old Village Corridor Improvement Authority, the DDA Five-Year Strategic Plan, Redevelopment Ready 

City Program and the Zoning Audit to name a few. 

This contract calls for a $100 increase in the monthly retainer in year one. The monthly retainer fee of 

$750 includes plan review, preparation and attendance at the monthly Planning Commission meeting. 

The retainer fee is extremely reasonable, for the amount of work expectations. Carlisle/Wortman has a 

significant reputation of professionalism, and they are deeply familiar with our Ordinances and our 

Administrative Structure. 

We have attached a memorandum from the Economic Development Staff which provides additional 

background information on this subject matter. 

Recommendation 

The City Administration recommends that the City Commission authorize a contract renewal for City 

Planning Services with Carlisle/Wortman. The contract increases are reasonable and within the scope of 

what we have expected. 

We have prepared a proposed Resolution for the City Commission to consider regarding this matter. 

Should you have any questions in advance of the meeting, please feel free to contact either John 

Buzuvis, Greta Bolhuis, or myself. 
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ADMINISTRATIVE RECOMMENDATION 

To: Paul Sincock, City Manager //tdfl--
From: Economic Development Department Staff{[:,/ 
Date: July 2, 2025 
Re: Planning Services Contract Renewal with Carlisle/Wortman Associates 

BACKGROUND: 

As you are aware, the City of Plymouth has contracted with Carlisle/Wortman Associates for many years for the provision 
of professional planning services. Carlisle/Wortman has provided timely, professional, and technically sound services for the 
life of the relationship. In addition, our assigned planner, Sally Elmiger, has facilitated several special projects for the City 
Commission and Downtown Development Authority. Recent projects include the Corridor Improvement Authority for Old 
Village, the Zoning Audit, and the development of the DDA strategic plan. Ms. Elmiger and Carlisle/Wortman have a deep 
understanding of the community, our ordinances, and the administrative structure. Carlisle/Wortman brings a breadth and 
depth of knowledge to our team, which has been extremely helpful on a regular basis as well as when complex planning 
and zoning issues arise from time to time. 

The enclosed draft contract renewal would take effect on or after July 8, 2025, and run through June 30, 2030, unless 
otherwise modified as provided in the contract Planning services are considered "professional" in nature and as such do 
not require a formal sealed bid process. The contract represents an increase of $100 in the current monthly retainer and 
then $50 per year thereafter for the remainder of the contract The monthly retainer includes plan review, preparation for 
and attendance at the monthly planning commission meeting, and related discussions and correspondence with the 
administration. Additional work not related to meeting preparation or attendance will be billed at an hourly rate as laid out 
in the contract The initial year of the new contract includes a $25/hour increase in the current hourly rate ($130 from the 
current $105) and the draft contract includes an hourly rate increase of $10 per year thereafter. The hourly fees for the 
other planning consulting services outside of the monthly meeting preparation and attendance include researching/writing 
reviews and memorandum and drafting ordinance amendments. Important to note is the hourly rate/fees for 
project/applicant specific time spent (outside of what is covered in the retainer) are covered by application fees and/or 
billed accordingly to each project/applicant 

The City Attorney has reviewed this contract and is comfortable with the document Enclosed for your review is the draft 
contract language. The administration would recommend the City Commission approve the contract renewal/extension 
and authorize the City Manager and City Clerk to execute the document. 

RECOMMENDATION: 

The administration recommends that the City Commission approve the enclosed draft contract with Carlisle/Wortman 
Associates for the provision of "planning consulting services." The term of the contract will be for five (5) years beginning on 
or after July 8, 2025. The contract can be cancelled by either party with 60 days' written notice. 

Attached please find a copy of the draft contract language and a draft resolution for the Commission to consider. Please feel 
free to contact John Buzuvis if you have any questions. 



Carlisle I Wortman 
ASSOCIATES, INC. 

117NORTHFIRSTSTREET SUITE70 ANNARBOR,Ml48'I04 734.662.2200 734.662.1935 FAX 

AGREEMENT FOR PLANNING CONSULTING SERVICES 

THIS AGREEMENT, Entered into this ____ day of--------� 2025 by the 

City of Plymouth hereinafter referred to as the "Client'' and Carlisle/Wortman Associates, Inc. 

hereinafter referred to as the "Consultant." 

WHEREAS, The Client desires to engage the Consultant to provide planning consulting services. 

NOW, THEREFORE, In consideration of the foregoing, and of the mutual agreement hereinafter 

set forth, the parties hereto legally intending to be bound hereby do agree for themselves and their 

respective successors and assigns as follows: 

SECTION 1.0 SCOPE OF WORK 

The Consultant for its part agrees to provide Planning Consulting Services in accordance with a Scope of 

Work described in Exhibit A attached hereto. 

SECTION 2.0 COLLECTION OF DATA 

It is understood that the Consultant will have the cooperation of the Client in the collection of basic data 

and other information for the above work. This shall include the transmittal of base maps in GIS or 

AutoCAD files, if available. 

SECTION 3.0 SCOPE AND PAYMENT FOR SERVICES 

3.1 Payment for Services - The Consultant shall be paid in accordance with the retainer fees and 

hourly rates depicted in Exhibit B attached hereto. 

3.2 Terms of Payment - The Consultant shall present the Client with an itemized invoice each month 

based on work performed in the previous month. Invoices shall be paid within thilty (30) days 

after receipt by the Client. 

Benjamin R. Carlisle, President John L Enos, Vice President 

Paul Montagna, Principal Megan Masson-Minock, Principal Laura Kreps, Principal Brent Strong, Principal 

David Scurto, Principal Sally M. Elmiger, Principal Craig Strong, Prine/pal Douglas J. Lewan, Principal 

Richard K. Carlisle, Past President/Senior Principal R. Donald Wortman, Past Principal 
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SECTION 4.0 REPRESENTATION 

It is understood and agreed that Benjamin Carlisle will represent the Consultant and Paul Sincock will 
represent the Client in all matters pertaining to this Agreement. Sally Elmiger and Grayson Moore will 
serve as Planning Consultants. From time to time, the Consultant may use additional personnel within the 
firm or sub-consultants to assist in the execution of matters pertaining to this contract. 

SECTION 5.0 OWNERSHIP OF MATERIALS 

5.1 Any work product, materials, and documents produced by CWA pursuant to this Agreement shall 
be and remain property of Client and shall not be made subject to any copyright unless authorized 

by Client. CWA hereby assigns to Client the copyright to all works prepared, developed, or created 
pursuant to the services outlined in this Agreement, including the rights to: (1) reproduce the 
work; (2) prepare derivative works; (3) distribute copies to the public by sale, rental, lease, or 
lending; (4) perform the works publicly; and (5) to display the work publicly. CWA waives its right 
to claim authorship of the works, to prevent its name from being used in connection with the 

works, and to prevent distortion of the works. 

S.2 CWA will be provided with a copy of the Client's Freedom of Information Act ("FOIA") policy. 
Client is responsible for responses to FOIA requests, and CWA shall not directly respond to any 
third parties regarding any received FOIA requests. Upon receipt of a FOIA request, CWA shall 

immediately give that request to the Client. CWA shall provide specific information requested by 
Client for response to the FOIA request by the date and time requested by the Client or in a 
specific format if so requested by the Client. 

5.3 If CWA receives a claim for damages, a summons or complaint, a subpoena or other document 
concerning a request for money damages, a threat of a lawsuit, or any court action proceeding, 
CWA shall immediately hand deliver these documents to the Client. 

5.4 In the event of litigation, Client acknowledges that CWA can only produce information or 
materials requested at any point in the litigation process with authorization from the Client 
Attorney or designated Legal Counsel. Client agrees to defend CWA against any and all claims 

when CWA is operating under the direction of the Client Attorney, or other designated Legal 
Counsel, regarding such matters. 

SECTION 6.0 INSURANCE AND LIMITATION OF LIABILITY 

6.1 During the term of this agreement, the Consultant agrees to procure and maintain in effect 
insurance policies in the amounts and with the types of coverage shown below: 

a) Professional liability insurance protecting the Consultant and its employees in an amount
not less than $2,000,000.

b) Workers Compensation Insurance in the form and amount required by Michigan law.
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c) Commercial General Liability Insurance on an "Occurrence Basis" with limits of liability
not less than $2,000,000 per occurrence and/or aggregate combined single limit, Personal
Injury, Bodily Injury and Property Damage.

6.2 The Client and the Consultant shall have no liability to each other for any claim relating to this 
agreement in excess of the fees and expenses paid to the Consultant except pursuant to 
indemnification obligations concerning third party claims under Section 7.0. In no event shall the 
Client and the Consultant be liable to each other for indirect, special, incidental, or consequential 
damages, even if the Client and the Consultant have been advised of the possibility of such 
damages. Except as otherwise specifically provided in this agreement, neither party's liability to 

the other party under this Agreement shall exceed the total amounts paid or payable by the Client 
under this agreement. 

SECTION 7.0 INDEMNIFICATION 

CWA agrees, to the fullest extent permitted by law, to indemnify and hold Client harmless from damages 
and losses arising from the negligent acts, errors or omissions of CWA in the performance of professional 
services under this Agreement, to the extent that CWA is responsible for such damages and losses on a 

comparative basis of fault and responsibility between CWA and Client. CWA is not obligated to indemnify 
Client for Client's own negligence. 

SECTION 8.0 GENERAL PROVISIONS 

8.1 The Exhibits attached to and referenced in this Agreement are incorporated into this Agreement 

by reference and expressly made an integral and component part of this Agreement for all 
purposes and shall be binding upon the Parties. References to any Exhibit in this Agreement shall 
be deemed to include this reference and incorporation. 

8.2 Any notice under this Agreement shall be addressed and directed to the representatives of the 
Parties identified in Section 4.0. 

8.3 The headings contained in this Agreement are for convenience in reference and are not intended 
to define or limit the scope of any provision of this Agreement. 

8.4 This Agreement is intended solely for the mutual benefit of the Parties hereto, and there is no 
intention, expressed or otherwise, to create any rights or interest for any party or person other 

than the Parties. 

8.5 CWA shall perform the services under this Agreement as an independent contractor and shall not 

be deemed by virtue of this Agreement to have entered into any partnership, joint venture, 

employer/employee or other relationship with Client other than as a contracting party and 
independent contractor. Employees of CWA shall not be deemed to be employees of Client for 
purposes of compensation, fringe benefits, workers' compensation, unemployment 

compensation, minimum wage laws, income tax withholding, social security, or any other 
purpose. 
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8.6 CWA will not discriminate against any employee or applicant for employment because of race, 
color, religion, sex or national origin. CWA will take affirmative action to ensure applicants are 

employed, and employees are treated during employment without regard to their race, color, 
religion, sex or national origin. Such action shall include, but not be limited to the following: 
employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or 

termination; rates of payor other forms of compensation; and selection for training, including 
apprenticeship. 

8.7 Nothing in this Agreement shall be construed to waive, limit, or otherwise modify any 

governmental immunity that may be available by law to Client, its officials, employees, 
contractors, agents, volunteers, or any other person acting on behalf of Client and, in particular, 
governmental immunity afforded or available pursuant to the Michigan Governmental Immunity 

Act, MCL 691.1401, et. seq. 

8.8 This Agreement constitutes the entire agreement between the Parties, and all prior discussion, 

agreements and understandings, whether verbal or in writing, are merged into this Agreement. 

8.9 If any section, subsection, clause, phrase or portion of this Agreement is for any reason held 

invalid, unlawful, or unconstitutional by any court of competent jurisdiction, that portion shall 

be considered a separate, distinct and independent portion of this Agreement, and the remaining 
portions of this Agreement shall remain in full force and effect. 

SECTION 9.0 TERMS OF AGREEMENT 

The term of this Agreement shall be for a period from the date first entered into through June 30, 2030 

unless mutually extended. In the event services continue to be provided after the expiration of this 

agreement, all rates and fees shall be adjusted by five percent (5%) annually unless otherwise agreed 

upon. 

This Agreement may be terminated by either the Client or Consultant individually or jointly upon sixty (60) 

days written notice. Compensation during the notice period would be paid by the Client to the Consultant 

if services are faithfully rendered to the Client. 
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IN WITNESS WHEREOF, The Consultant and the Client execute this Agreement as of the date first 
set forth in this Agreement. 

WITNESS 

WITNESS 

CLIENT 

Paul Sincock 

City Manager 
City of Plymouth 

Maureen Brodie 
City Clerk 
City of Plymouth 

CONSULTANT 

Ben Carlisle, AICP 
President 
Carlisle Wortman Associates, Inc. 



EXHIBIT A 

SCOPE OF WORK 
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All Planning work will be performed on a combination retainer and hourly basis in accordance with the 

rate schedule shown in Exhibit B attached hereto. Such work shall include but is not limited to the 

following: 

Services to be Provided 

The Consultant will serve as professional planning Consultants for the Client. Services will include the 

following: 

1. Attendance at regularly scheduled Planning Commission meetings each month.

2. Written reviews of development applications including:

a. Rezoning Requests

b. Site Plans

c. Special land Use Applications

d. Subdivision Plats

e. Planned Unit Developments (PUD)

3. Attendance at special Planning Commission and City Commission meetings on matters

pertaining to planning and zoning.

4. Advising, assisting, and coordinating with City officials on matters dealing with state laws,

county regulations and local ordinances pertaining to zoning and development.

5. Preparation of grant applications to State and Federal agencies.

6. Coordinating with county and state agencies regarding Client plans for zoning and

development.

7. Providing other services of planning or coordinating nature as may be requested by the City.

Items Included Under the Monthly Retainer 

Services provided under the monthly retainer shall include: 

1. Attendance at one regularly-scheduled meeting per month.

2. Review all items on the agenda prior to meeting for their completeness and conformance with

appropriate City and other relevant codes and standards.

3. Short and necessary telephone or direct consultations and conversations with appropriate City

personnel on planning and other related matters.
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4. Preparation of a memo related to agenda items for one regularly scheduled meeting per month 
as necessary. Said items to be provided to City staff for inclusion with meeting agenda packet to
be distributed to meeting members.

Attendance at special meetings or preparation of special reviews and reports shall be performed on an
hourly basis as authorized by the Client.

The parties may agree to a lump sum project cost on selected projects as requested by the Client.

There shall be no charge for local travel in relation to services provided under the retainer.



A. Monthly Retainer

2025-2026 

Rate 

Monthly Retainer $750 

B. Hourly Rates

EXHIBIT B 

RATES & FEES 

2026-2027 2027-2028 

Rate Rate 

$800 $850 
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2028-2029 2029-2030 

Rate Rate 

$900 $950 

Project Team 
2025-2026 2026-2027 2027-2028 2028-2029 2029-2030 

Rates Rates Rates Rate 

Principal (S. Elmiger) $130/hr $140/hr $150/hr $160/hr 

Associate Planner $120/hr $130/hr $140/hr $150/hr 

Community Planner (G. Moore) $115/hr $125/hr $135/hr $145/hr 

Graphics (GIS) Technician $100/hr $105/hr $110/hr $115/hr 

Support Staff $75/hr $80/hr $85/hr $90/hr 

• Rate adjustments shall occur on July 1'' each year to align with Client's fiscal year.

C. Miscellaneous Fees

Expenses

AutoCAD Operation
Mileage
Supplies, Prints, Mailing

Rate 

$30/hr 
70C/mi. 

Actual cost+ 20% 

Rate 

$170/hr 

$160/hr 

$155/hr 

$120/hr 

$95/hr 



RESOLUTION 

The following Resolution was offered by _______ and seconded by ______ _ 

WHEREAS The City of Plymouth uses the firm of Carlisle/Wortman Associates for professional 

Planning Services, and 

WHEREAS Their contract includes a retainer fee that includes that they provide plan review, 

Preparation and attendance at the monthly Planning Commission meeting, as well as 

Related discussions and correspondence with the administrative team, and 

NOW THEREFORE BE IT RESOLVED THAT the City Commission does hereby authorize a renewal contract 

for professional services with Carlisle/Wortman and authorizes the City Manager to sign the contract on 

behalf of the City. Further, the City Clerk shall ensure that a complete copy of the proposed contract 

shall be included in the meeting minutes of this City Commission meeting. 






































